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BUSMAN'S HOLIDAY 





Division Chairman Josephine Cobb writes from Portland, 
Maine, reporting on recent visits to museums and picture collections in 
the Williamsburg - Richmond - Newport News area of Virginia: 


"There is too much to see in a single week-end ... particularly 
in Richmond. I did, however, visit a while with Miss Margaret McMahon 
in Williamsburg. She had spent some time a year ago with us at National 
Archives in Washington gathering pictorial material for incorporation in 
the film 'Decision at Williamsburg' and I was interested in the way they 
handled some of the raw material that went into the making of the film. 
I found Miss McMahon engrossed in gathering pictures for another film 
to be made along the same plan, a biographical study of George Washington 
as a young man. 


"From Williamsburg I went on to Newport News to see the photographs, 
paintings and lithographs in the Mariners' Museum. John Lochhead is the 
librarian and is a member of the Picture Division. The gallery devoted 
to the history of lighthouses is especially fascinating. There I found 
pictures of my own Portland Head Light .. . The lighthouses represented 
extend over the entire country, including coastal and inland locations. 
The striking thing about the Mariners' Museum and its pictures is the 
wonderful way in which they are displayed and the facilities for the sto- 
rage of items not on display. I found myself wishing we could have a 
Convention in the area someday, either at Williamsburg or Newport News, 
so all could enjoy the picture resources of this section of Virginia. 


"In Richmond I visited the Confederate Museum which has many fine 
old daguerreotypes of Southern statesmen and the Valentine Museum where 
I was able to see the negatives and prints of the Cook Collection. (A 
description of this collection will appear soon in PICTURESCOPE.-Ed.) 
The glass negatives are still packed in their grooved boxes with much 
to be desired in the way of identification. But a good beginning has 
been made in the work of classifying the views according to a subject 
scheme. The oldest items date from the Civil War; 1911 is the most recent 
date. Because of the emphasis on persons in these views, the collection 
is unusually rich. 


"My interest in organizing a new picture group in Richmond was stimu- 
lated by this visit. A group formed in Richmond would have the support 
of picture librarians at Williamsburg and Newport News. I am planning 
another trip into the area to see if I can activate a movement for 
another group possibly originating with the Virginia State Library. It 
would make a nice balance for the New York and Washington groups of our 
Division." 
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NEW YORK GROUP 





On Tuesday, November 9th, LOOK Magazine was the gracious 
host to the New York Group at its first meeting of the season. We gath- 
ered in a comfortable lounge on the twelfth floor of the LOOK Building for 
cocktails and talk. The Director of Editorial Research and Libraries, 
W.J.Burke, and LOOK'S star photographer Arthur Rothstein, conducted us on 
a tour of the eleventh and twelfth floors where LOOK is edited and explained 
the magazine's organization. The last stop on the tour was the picture 
library where several staff members spoke on the organization of the files. 


LOOK MAGAZINE PICTURE LIBRARY: 


The picture library of LOOK is the picture reference service 
of Cowles Magazines,Incorporated. The library's chief activity is providing 
photographs to the writers and editors of LOOK in their preparation of 
stories. It also provides picture material for the promotion and circula- 
tion departments in their advertising campaigns. Because the picture files 
contain material that LOOK may publish in the future, they are closed to 
all persons not on the LOOK staff, with the exception of foreign publishers 
who usually buy rights to LOOK material on a contractual basis through 
the Cowles Syndicate. 


The photographs in the library come from two sources: the staff photo- 
graphers and the photo agencies. Over the fifteen years of its existence 
the library has accumulated three million staff photographs with negatives 
and about 135,000 agency photos. While assignments take staff photographers 
to all corners of the globe, many of the jobs are completed in LOOK'S own 
studios. Duplicate copies of all photos taken on a job are deposited with 
the picture library. One set of these photos is filed according to specific 
subjects while the other set is kept intact and filed numerically. For 
subjects not accessible to LOOK photographers the library turns to commercial 
agencies, many of which have subject specialties. The scope of the subject 
material in the picture library reflects the spread of interest of LOOK 
magazine. 


There are four finding guides to the pictures in this library. The 
largest and most important is arranged alphabeticlly by subject. It is 
largely made up of photos taken by staff photographers and includes the 
agency photos to which LOOK may or may not have publication rights. How- 
ever, the section of portraits or the personalities file is arranged in 
a separate alphabet by name. Another section, the motion picture still 
collection, is arranged by title; it consists of about three thousand 
modern titles and six hundred old titles of the silent era. All the 
picture material in the library is kept in folders in letter size steel 
cabinets. The headings under which the subject file is arranged are set 
up in book form in a checklist and were developed by the picture libra- 
rians according to their needs. Within the checklist are cross-references. 





The second finding guide is the negative card index which offers 
subject, name and title approaches to the numerically filed negatives 
of photographs taken by staff photographers. Each index card gives the 
photographer's name, the date, and a brief description of the subject. 
A separate file and index, organized in the same manner, is maintained 
for color transparencies. In addition to these two indexes there is a 
photographers! book which, although a duplication of the card index, is 
a double check on it and a quick way to find a listing of all the work 
of one photographer arranged chronologically. 
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LOOK PICTURE LIBRARY continued: 


A third finding aid is the marked copy file which leads to the pictures 
that have appeared in LOOK. It is made up of one copy of each issue in 
which each story is marked with a number and each picture is marked with 
a negative number and a subject heading. The marked copy is prepared imme- 
diately as the magazine is issued; this makes the file a key to even the 
most recent pictures, thereby greatly enhancing its usefulness. 





The fourth finding aid, a Shaw-Walker card index, is a guide to the 
material in the past issues of LOOK magazine. This tool, however, is set 
up and maintained by the LOOK reference library and is of subsidiary 
value to the picture library since its approach is limited to the contents 
of the magazine rather than to the picture files. The index is arranged by 
author, title and subject. Because this index is published semi-annually 
to form LOOK INDEX there are three alphabets: 1939-1953; January- June 195); 
July 1954 to date. 


The picture library has a staff of five who are under the supervision 
of Mrs. Beverly Hewitt. A large number of members took advantage of the 
opportunity of seeing the LOOK files. Mr. Burke, Mr. Rothstein and the pic- 
ture library staff were generous of their time and were very patient in 
giving detailed answers to our many questions. 


- William James Sloan 
Picture Librarian, Picture Collection 
The New York Public Library 


* % * * % % % * 


FIRST ASSIGNMENT 





As a newcomer to the field of picture editing, I had been 
working under the guidance of other staff members working on textbooks. 
I wrote letters requesting pictures and studied part of a manuscript to 
determine how it should be illustrated, but I did not really know how to 
handle a major project where the responsibility of picture editing was 
entirely mine. In the Spring of this year I was given the assignment on a 
major revision of a junior high-school American history textbook. The fact 
that the book was to be done in a shorter time than normally allowed added 
a few difficult thoughts to a newcomer's mind. 


My responsibility was obtaining pictures for the book. Three hundred and 
thirty-eight halftones were used in all, as well as other illustrative 
material, such as charts, maps and drawings. I was also to dummy this 
700-page book with text and illustrations. How to begin? I asked myself 
that question more than once. 


The initial planning of the book gave me some sense of the procedure to 
be followed later on. Conferences among the editor, designer, copy-editor 
and picture editor were held for many days to get ideas, to clarify the aims 
of the project and to organize the physical production of the book. The 
editor and designer worked patiently with me, and a tentative list of the 
desired material was finally made up. By reading the text and calculating 
the space allowance for halftones a more complete list was compiled. 
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FIRST ASSIGNMENT continued: 


The next step was to record all these ideas and decisions in the form 
of a work sheet on which pertinent information was kept, such as the lo- 
cation of the given picture by chapter and page, description and source. 
It was also a record of the various phases in handling copy, i.e. editor's 
approval, caption completed, date to engraver, and special notes. These 
records became indispensable as the project continued, 


Acquisition of the pictures was the next problem. Other staff members 
helped by doing research at the N.Y.Public Library Picture Collection, by 
tracking down material seen in magazines and books, and by keeping an eye 
out for unpublished material. Approximately one hundred out-of-town leads 
were contacted by letters explaining the nature of the project and request- 
ing specific pictures. A substantial list was sent to commercial agencies 
in New York City handling pictures pertaining to American history. Fast 
action was requested with gratifying results. Phone calls to museums and 
public relations offices in the city yielded further pictures. Through 
all this one factor of great importance for best results was knowing in my 
own mind what I was looking for. When I was vague, those who were trying 
to fill my requests were less able to help me. 


The material started to come in and soon I was receiving 100-200 pictures 
a day. These had to be sorted, appraised and cut down to possible final 
choices. In all, some three thousand pictures were so processed. This was 
more difficult than one can imagine. I was guided by our designer to a large 
degree. Special qualifications must be met with pictures intended for an 
audience of young students. An illustration must have particular appeal 
if it is to be more than a space break. Pictures illustrating an historical 
fact must be accurate in every detail. Also, copy must be judged for re- 
production quality; this required knowledge of printing processes. The 
pictures had to be scaled and marked with percentage reductions or en- 
largements. This process is easily learned, but, again requires practice 
for facility. 


In the actual picture research complications arise and one has to per- 
severe until the desired result is achieved. In some cases I hunted for a 
picture and everything I received had one flaw or another, either in accuracy 
or quality. It then becdme necessary to review the situation and make ad- 
justments in the picture subjects. This happened time and again and often 
a new approach brought better results. Research often started a chain of 
permissions problems. In order to use a photographic reproduction of a 
painting credited to the Metropolitan Museum of Art's photo service, I 
had to have the permission of the owner of the painting. A phone call 
to the estate of the owner revealed the further qualification of a written 
permission from a member of the family who was at that time in Virginia. 


The whole book gradually began to form, each member of the project work- 
ing on his particuiar phase and maintaining close contact with the other 
members. The picture research phase required four and one-half months. The 
time was fruitfully spent, the practical experience invaluable, and the 
mechanics became easier. Techniques were developed and confused beginnings 
were organized into methods useful in future assignments. 


- Anne Graeser 
Assistant to the Picture Editor 
Harcourt Brace & Co, Textbook Dept. ,N.Y. 
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MISSING: PICTURES OF: 


Life of seamen on freighters and on shore before World War I; 
especially hiring halls and boarding houses. 

wanted by: Picture Collection, N.Y.Public Library 

Fifth Ave., and 2nd St., N.Y. 18, N.Y. 





Medical subjects: 
Portraits of: Dr. William T. Booker, Johns Hopkins staff 19th cent. 

Dr. Kieland, inventor of the forceps. 

Dr. Zabdiel Boylston, Colonial physician. 

Johannes de Mirfield; Hindu doctor (Vakil). 
Uniforms of army doctors ca. 1822; operating garb worn by surgeons 

in the late 19th century. 
Arctic medical scenes. 
wanted by: Miss Helen H. Cambell 
Armed Forces Medical Library, Wash. 25, D.C. 





INDIANS : 

A "Selected List of Portraits of Famous Indians in the Collections of 
the Bureau of American Ethnology, Smithsonian Institution" is available on 
application to Mrs. Mary Blaker of the Bureau (address: Washington 25,D.C.). 
However, photographs of the following individuals are not in the Bureau 
collections: Cochise, Nana, Tazi, Victorio, Mangas, Mangas Colorados, 
Massasoit, and Pontiac. 


* * * 


FROM THE EDITOR: 





A limited number of reprints of Alma Eggleston's article 
LIFE Picture Collection published in the September issue of Special Libraries 
Is available to members. Address Miss Eggleston, Photo Library, LIFE, Time 
& Life Bldg., Rockefeller Center, New York 20, N.Y. . . . Reprints of the 
bibliography, Books for a Picture Collection are also on hand for members 
on a postcard request addressed to Miss Javitz, Picture Collection, New York 
Public Library, 2nd St., and Fifth Ave., N.Y. 18, N.Y. . . Dan Alchuk (National 
Film Board of Canada) reports many favorable reactions and requests for in- 
formation about the Board's Still Photography Division (described in PICTURE- 
SCOPE, Oct., 1954). . . Mrs. Alice P. Hook (Historical & Philosophical Society 
of Ohio), the Division's efficient co-chairman at the Cincinnati Convention 
last May, is president of the Cincinnati Chapter SLA... . In her review 
of division bulletins presented at the Bulletin Editors Round Table in 
Cincinnati, Shirley F. Harper, SLA Division Liaison Officer, cited PICTURESCOPE 
for "its masthead displaying unusual ingenuity," and for "being particularly 
active in developing sources of contributions," and for "excellent feature 
articles, bibliographies and reviews." . . . Many Picture Division members 
are given "acknowledgements" in recent pictorial books. Note especially 
the coast to coast members mentioned in James D. Horan's Pictorial History 
of the Wild West and in Mitchell Wilson's brilliant American Science and 
invention. 
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FROM THE EDITOR 


BACK ISSUES OF PICTURESCOPE: 
Many subscribers, especially institutions such as historical societies 

and libraries need the early issues and particularly Volume I in order to 

obtain a full run for their permanent files. If you have no further need for 

your copies will you mail the ones you can spare to the Editor. At present 

no back copies are available. Finances preclude printing many more copies 

than we have subscribers. And that reminds us: it's time to renew your 

subscription for Volume III, 1955. (Use the blank below). Those who have 

paid their subscription for the coming year will find the blank stamped "Paid". 
The INDEX to Volume II of PICTURESCOPE will be mailed with our next issue. 





- M. H. B. 


PICTURE DIVISION OFFICERS 195)-1956 
Chairman: Josephine Cobb, Chief, Still Pictures Sect., Nat'l Archives,Wash., D.C. 
Vice-Chairman: Betty Hale, Photo-Librarian, Socony-Vacuum Co.,Inc.,N.Y. 
Secy-Treasurer: Mrs. Helen Faye, Pict.Ed., Textbook Dept.,Harcourt Brace & Co,N.Y. 
Membership Chairman: James Edmonds, Research Ed.,Info.Serv.,Grolier Society,N.Y. 
Archivist: Viola Gusdanovic, Picture Collection, N.Y.Public Library 
Convention Chairman: Wayne Hartwell, Lbn., F.E.Compton & Co., Chicago, Ill. 
Projects Chairman: Romana Javitz, Picture Collection, N.Y.Public Library 
NEW YORK GROUP: 
Chairman: Franziska Gay Schacht, Picture Collection, N.Y. Public Library 
Vice-Chairman: Mrs. Helen Faye, Harcourt Brace & Co. 
Secy: Naomi Grand, Public Inf. & Educ. Dept., American Jewish Committee 
WASHINGTON GROUP: 
Chairman: Alice Lee Parker, Prints and Photographs Div.,Library of Congress 
Vice-Chairman: Dallas D. Irvine, War Records Division, Nat'l Archives 
Secy-Treasurer: Mrs. Edna C. Jones, Public Health Service 
Recording Secy: Mrs. Donna Traxler, Army Pictorial Service 





* * % 


Issued quarterly as the Newsletter of the Picture Division 
of the SPECIAL LIBRARIES ASSOCIATION, 31 East 10th Street, New York 3, New York 


* * * 
Address communications to the Editor: Mrs. Minna H. Breuer, 2 Williams Court, 


Albany 3, New York. For information about subscriptions, write to Mrs.Helen 
Faye, c/o Harcourt, Brace & Co., 383 Madison Avenue, New York 17, New York. 








HAVE YOU PAID YOUR 1955 SUBSCRIPTION FOR PICTURESCOPE? One Year: Division membe 


Non-member 20 
Mrs. Helen Faye Enclosed find a check (payable to Helen Faye) 
c/o Harcourt, Brace & Co. or stamps for for one year's subscription 


383 Madison Ave., N.Y. 17, NeY. to PICTURESCOPE, Volume III, 1955. 


Name 





Organization or Firm 





Address 








CITY Zone STATE 
Member of Picture Division: YES NO RENEWAL NEw 


















